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1 He.ﬂb U 3aJ1a4Y1 U3YIYCHUSA TUCIHUTIINHBI

Llenp M3ydeHUs: TUCUUIUIMHBI — (JOPMHUPOBAHUE y OOYYAIOMUXCS YMEHHUN HCIOJIB30BAHMUS
NPUKJIAJHOTO MPOrPAMMHOT0 00€CIICUEeHUS PH MOATOTOBKE 3JIEKTPOHHBIX JIOKYMEHTOB.

3ajaun JUCHUTIIINHBI:

- copmupoBaTh HEOOXOAMMBIE 3HAHHS B 00JIACTH MHPOPMATUKUA M UH(POPMALMOHHBIX
TEXHOJIOTHI;

- U3Y4YUTh MOJIEeIH UMHPOPMAIIMOHHBIX MTPOLECCOB, METO/IOB U CPEJCTB, HANIPABJICHHBIX HA
cOop, XpaHeHue, 00pabOTKy HHPOPMAIIHH;

- OCBOUTh HAaBBIKM TPAKTUYECKOM paboThl co cpeAcTBaMH UHGOPMAIMOHHBIX
TEXHOJIOTHI;

- chopMupoBaTh  MPAKTUYECKUE  HABBIKU MO  MPUMEHEHHIO  COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTHH JIJIs pelIeHHs] TPAKTHUYECKHX 3a]1a4;

- copmupoBaTh HMH(DOPMAIIMOHHYIO KYJIBTYPY, COOTBETCTBYIOUIYIO COBPEMEHHOMY
YPOBHIO HH()OPMAIIMOHHOTO O0IIECTBA.
B ToM unciie BociuTaTenbHbIC 3a/1a4H:

- (opMupoBaHHNE MUPOBO33PEHHUS U CUCTEMBI 0A30BBIX IEHHOCTEHN JIMYHOCTH;

- (dopmupoBaHHEe OCHOB TNPOPECCHOHATBHOW KyJIbTYyphl OOYYarOIIEerocs B YCIOBHSIX
Tparcopmaryu 00JIaCTH MPOPECCHOHATBHOMN JIEATEIHHOCTH.

2 MecTo AucuMIUIUHBI B cTpyKType OITIOII BO

Jucuummna K.M.07.17 «lIpaktukym 1mo MHGOPMALMOHHBIM TEXHOJIOTHSAM» OTHOCHTCS K
00s13aTeJIbHON YacTH y4eOHOro IIaHa U BXOAUT B MPEAMETHO-METOANYECKUNA OJIOK.

Hucnunnuna uzydaercs Ha 1 kypce, B 1 cemectpe.

Jnis m3ydeHWs AMCUUIUIMHBI TpeOyeTcs: NPUMEHEHWE 3HAaHWH, YMEHHH W HaBBIKOB,
c(OpPMHPOBAHHBIX B 001IE00pa30BaTEIHLHOM Kypce HH(POPMATHKH.

OcBoenne aucuumuimHbl K.M.07.17 «lIpakTukym mo MH(MOPMALMOHHBIM TEXHOJIOTUSIM
ABJISIETCS HEOOXOIUMOM OCHOBOH JIJIs MMOCIIEAYIOIIET0 U3YUeHHsI JUCIUIUIUH (TIPaKTHK):

3D mozaenupoBaHue;

Kommnbrorepnas rpaduxka,;

Mertonnka o0yueHus HHPOpPMAaTUKE.

Ob6nacte mnpodeccHOHANIBbHOM JEATENIBHOCTH, Ha KOTOPYIO OpPHUEHTHUPYET JAUCLUILUIMHA
«[TpakTukym 1o HH(POPMAITMOHHBIM TEXHOJIOTHSIMY», BKITIOYAET:

01 OGpa3oBanue 1 Hayka (B cpepe TOLUIKOIBHOTO, HAYaJIbHOTO 00IIer0, OCHOBHOTO 00IIIET0,
cpenHero  oOmiero  oOpa3oBaHuUs, MNPOPECCHOHAIBHOTO  00y4YeHHUs, MPOPECCHOHAIBHOTO
00pa30BaHusl, JOMOJHUTEIBHOIO 00pa30BaHUs).

Tunbl 3agay W 3agaud OpO(ECCHOHANBHON JESTENbHOCTH, K KOTOPHIM TOTOBHUTCS
o0yyaroImuiicsi, onpeaeaeHbl yueOHbIM IIJIaHOM.

3 TpeboBaHus K pe3yJibTaTaM 0CBOEHUS TUCHUIIHHBI
[Ipornecc n3ydeHns: NTUCIMILUIMHBI HATTPaBJIeH HAa (OPMUPOBAHUE CIEAYIONUX KOMITETECHITAMN
KoMmnerennusa B coorBercrBun ®I'OC BO

NHauKaTopbl 10CTHKEHUS Oo0pa3oBaTte/ibHbIE Pe3YJIbTATHI
KOMIIeTeHIMH

IIK-1. Cnoco0eH ocBauBaTh U HCNOJIB30BATH TeOpeTHYECKHE 3HAHUS U NPAKTHYECKHUe
YMEHHUS M HABBIKHM B IIPeIMETHOM 00/1aCTH NPH PeLlIeHUH NPoPecCHOHANBHBIX 3a/1a4.
ITK-1.3. JIleMOHCTpUpPYET YMEHUE |3HATH!

pa3pabaTbIBaTh pa3IndHbIC - COCTOSIHUE M TeHJEHIMH Pa3BUTHS HH(OPMALIMOHHBIX
(bopMbI yueOHBIX 3aHATHH, TEXHOJIOTUH;

IPUMEHSITh METO/IbI, IPUEMbI M |- BIUSIHUE KOMIBIOTEPHBIX TEXHOJIOTHI Ha HATJsSJHOCTh




TEXHOJIOTUH 00yUeHUsI, B TOM npeJcTaBiIeHUs HHPOPMALIUY;

qrcine nHGopMannoHHbIE - OCHOBHBIE ONpe/ieieHusI U 0a30BbIe MOHATHS, KacaroIuecs
uH(pOpManuy 1 NHGOPMAIIMOHHBIX TEXHOJIOTHIA;

- cocoObI TPUMEHEHHS MHTEPAKTUBHOM rpaduku;

- OCHOBHBIE TEHCHIIUU PAa3BUTHUS HH()OPMAITIOHHBIX
TEXHOJIOTUH, CBA3aHHBIX ¢ 00pa0OTKOI U XpaHEeHUEM
00JBIITNX 00HEMOB HH(POPMAIIHH;

YMETb:

- ZIenaTh BHIOOP TEXHOJIOTHH U HHCTPYMEHTAIBHBIX CPE/ICTB
¥ Ha UX OCHOBE pelaTh 33a4u 00pabOTKU YHCIOBOM,
CHUMBOJIBHOH U Tpaduueckoil nHpopMaLuu;

- IPUMEHATh HHPOPMAIIMOHHBIE TEXHOJIOTHH IPU PELICHUH
NPaKTHYECKHX 3a]a4;

- OLICHUBATh MPOTPaMMHOE 00ECIICYeHNE U IEPCIICKTHUBBI €T0
UCTIOJIB30BAaHUS C YUETOM PeIIaeMbIX MPO(HeCCHOHAIBHBIX
3amaq

BJIAJICTh!

- TEXHOJIOTHEH CO3JJaHus, TPOCKTUPOBAHUS U
COIIPOBOKCHUS y4eOHOTO MpoIecca C MOMOIIBIO CPECTB
MH(OPMAIIMOHHBIX TEXHOJIOTHH.

4. O0beM IMCHUILIMHBI U BU/IbI y4eOHOl padoThbl

Bcero [TepBrrit
Bun yuebHoit paboTbl 4acoB CeMeCTp
KonraktHasi pa6ora (Bcero) o4 94
JlaGopaTopHbie 36 36
Jlekuun 18 18
CamocrosiTesibHas padoTa (Bcero) 10 10
Buabl npoMe:KyTOYHOI aTTecTaluu 8 8
DK3aMeH 8 8
O0mas TPy10€eMKOCTb Yachl 72 72
OO0masi Tpy10€eMKOCTb 3aUeTHbIE eIUHUIIbI 2 2

5 ConepxaHue TMCUUILTHHBI
51 Conepxanue pa3ieoB IUCHUNITHHBI

Paznen 1. OOpaGorka TekcroBoi M Ta0au4yHOW uHGOpPMALUM CpelICTBAMH
HHGpOPMALMOHHBIX TEXHOJIOT UM

[Tporpammsbl 1715t pabOTHI ¢ TEKCTaMu: Kiaccuukanus, HasHadyeHne. PopMaThl TEKCTOBBIX
daitnoB. OcHOBBI PaboThl ¢ TekcToBbIM mpoueccopoM MS Word. Crocobsl ¢dopmupoBaHus
ornaBienus JgokyMmenTta. Hymepaumst crpanun. Konontutynsl. CHocku. Cebuiku/ OdopmieHue
cnuckoB. Co3/laHue JOKyMeHTa ¢ MoMolnbko mabnona. Co3nanue mabdiona. M3Menenue madiioHa.
Konuposanue snemenToB mabiaona. CozaHue 3JeKTPOHHBIX (GOpM.

Crioco6b1 00paboTKH TaOIWYHBIX JaHHBIX. [I[porpaMMHbIe cpeacTBa KOMIIbIOTEPA 10 paboTe
¢ TabnuyHOM MH(poOpMalmeil: TaOIUYHBI pelakTop, Ta0IUUHbIM mpoueccop. OCHOBHbIE MOHATHUS
tabnuyHoro mporeccopa. OcHOBBI paboThl B TabiamuHoMm mporeccope MS Excel. Cozmanme
CcBOAHOW Tabmuibl. M3MeHeHue CTpyKTypsl CBOJHOW TaOnwiel. HacTpoiika mapameTpoB moiieid
cBoHOU TaOmuupl. OuiabTpanys AaHHBIX B CBOAHOM Tabmuue. Co3naHue CBOIHOM TaOMMIBI C
MOJIENTBI0 JTaHHBIX IS aHaJM3a JIaHHBIX B HECKOJBKUX TaONHMIax. BBUUCIEHHS C MOMOIIBIO
HajacTpoiiku «llouck pemenus». IloctaHoBka M pemeHue 3agaud. [IpocMOTp MPOMEXYTOUHBIX
pe3ysIbTaToB MOMCKA penieHus. M3MeHenue crnocoba moucka pemeHus. CoxpaHeHUe WIH 3arpy3Ka
Mojenu 3ajadud. MeToApl IMOMCKa pemieHus. YpoBHM 3amuthl.  [laponmu. 3amwura  oT



HECaHKIMOHMPOBAHHOI'O IIPOCMOTpA. 3alllUTa JIMCTOB OT MPOCMOTPA. 3alUTa 3JIEMEHTOB JINCTA OT
IPOCMOTpa. 3aliMuTa JIMCTa OT HECAaHKIMOHUPOBAHHOIO HM3MEHECHMs. YCTAaHOBKAa IIapaMeTpOB
crpanunbl. Hactpoiika macmraba meyatn. Co3naHue KOJOHTUTYNOB. Hactpoiika BBIOOpOYHOM
nevaru. [IpensapurensHbiil npocMotp aucta. [leuats nokymenTta. HacTpoiika napameTpoB nedary.
Ilewats nuarpamm Hactpolika napameTpoB CTpaHuibl auarpaMMsbl. [IpensapurtensHblii IPOCMOTP
Jyarpamm.

Pa3nea 2. Busyaauzanuu uHpoOpManuu cpeacTBaMu HH(OPMALMOHHBIX TEXHOJIOTHH.
O0J1a4HbBIC TEXHOJIOTHH !

IIpe3eHTanus Kak CpeNCTBO MPEICTaBICHUsS MYJIbTHUMEIMWHBIX JaHHbIX. Ha3HaueHwue
npe3eHTanuid. TpeboBaHUs K 0POPMIICHHUIO U UCHOJIb30BAHUIO MTpe3eHTanuii. O030p HHCTPYMEHTOB
Julsl co3aHus npeseHTanuil. CTtpykrypusauus marepuaia. CocTaBieHMs CLIEHapusl peajlu3alluu.
Pa3zpaGorka nu3aiiHa mnpeseHtauuu. lloaroroBka mennadparMeHTOB (TEKCThl, WILIOCTPALUH,
BUICOCHhEMKA, 3aMUCh ayanodpparmenToB). Co3nanue mpe3eHTanuu. JleMoHCTpanus Mpe3eHTaIHH.
Hcnonp3oBaHue BUACO B NIpe3cHTAUMU. Mcnonp3oBaHue ayauo B Ipe3eHTanMu. JluarpamMmsl B
NpPE3CHTAllMK: CO3JaHue U peaakTupoBanue. [IperncraBieHue MaHHBIX B rpaduvyeckoM BUIE.
PactpoBas u BekTopHas rpaduka. TexHonoruu oOpaboTku rpaduyeckux JIaHHbIX. Dopmarsl
rpadudeckux (aiiios. LIBeToBbIC CXEMBI.

OOnauHble TEXHOIOIMHM — 0030p peleHui. Yciayru, npenocTaBiseMble 00IauyHbIMU
cuctemMamMu. Bo3moxHOCTHM 00nauHbBIX BblUMCIEHUH. Pabora ¢ nokymMeHTamMu B 00Ja4HBIX
TexHosorusax. O0gayHble TEXHOJIOTUU U XpaHEHHUE JaHHBIX.

[TonaTne KoMmblOTepHOW TpamoTHOCTH. WHpopmanmonHas Kyabrypa. MHpOpManuonHo-
KOMMYHHKAI[MOHHAs1 KOMIIETEHTHOCTb.

[lonatne WHPOPMALMOHHBIX TEXHOJNOTHH. ['eHe3uc pa3BuTus  WHPOPMAIMOHHBIX
TEXHOJIOTUH B 00ydyeHuH HH(popMaTHKe. [[MCTaHIIMOHHBIE TEXHOJIOIMU B 00yyeHHH. TexHuueckue
cpencTBa cObopa, oOpaOOTKM W XpaHEeHUs JaHHBIX. [IporpamMMHOe oOecmedyeHrne 00padOTKH
uHpopmanuu.

I'moGanpnas cerp MHTEpHET: TeHE3UC, CEPBHUCHL. MHCTPYMEHTHI MOWCKa WH(POpPMAIMU B
ri00anbHOM ceTr. OCHOBBI 6€30MacHOCTH B ceTH VHTepHeT.

52. Copepxanue nucuunauabl: Jlekuun (18 4.)

Pazgen 1. OOpaGorka TekcToBOoi H Ta0uu4yHOM wuHpOpManuM CpeacTBaMu
HH(OPMANMOHHBIX TEXHOJIOTHM: (8 4.)

Tema 1. OcHOBBI 00pa0OTKH TEKCTOBOI HHPOPMALMH HA KOMIIBbIOTEpe (2 4.)

ITporpammsl 1 pabOThI ¢ TEKCTaMU: KilacCU(UKAIMs, Ha3HAUECHHE.

dopmaThl TEKCTOBBIX (PaiiiIoB.

OcHOBBI pabOTHI ¢ TEKCTOBBIM TIpotieccopom MS Word.

Tabmuupl B TEKCTOBOM JOKYMEHTE. DJIEMEHTHI TaOiuil. JTambl paboThl C TaOIUIaMU B
TEKCTOBOM IIPOLIECCOPE.

Tema 2. Ctanaaptbl 0popMJIeHHS TEKCTOBBIX IOKYMEHTOB (2 4.)

Crioco6s1 hopmMupoBaHUs OTJIaBICHUS JOKYMEHTA.

Hywmepanus crpanun. Konontutynsl. CHocku. Cebuiku. OdopmileHHe CITUCKOB.

Co3manne nokymMeHTa ¢ momoribio maodnona. Co3mganue mrabnona. M3MeHenne maGioHa.
KonupoBaHue 31eMeHTOB 11a010Ha.

Coznanue 37eKTPOHHBIX (OpM.

Tema 3. TadnuuHas nHdopManus u ee 06padoTka Ha KoMNbIoTepe (2 4.)

Crioco6b1 00pabOTKM TAOJIMYHBIX JAHHBIX.

IIporpamMHBIe CpeaCcTBa KOMIIbIOTEpa 10 paboTe ¢ TabIu4HOM MH(popMalen: TaOIUuYHbII
penaKkTop, TaOJIUYHBIN TPOIIECCOP.

OCHOBHBIC IIOHATHUA Ta6J'II/I‘-IHOI‘O Hpoueccopa. OCHOBBI paGOTBI B Ta6J'II/I‘-IHOM npoueccope
MS Excel.


http://m.mordgpi.ru/mod/url/view.php?id=162165
http://m.mordgpi.ru/mod/url/view.php?id=162165

Co3nanue cBomHOW Tabmuubl. M3MeHeHWe CTPYKTypbl cBOJHOW Tabmuiel. Hactpoiika
rapamMeTpOB I0JIei CBOAHON TaOnuIbl. OUIBTpANKs JaHHBIX B CBOJAHOU TaOIHIIE.

Co3nanue CBOAHOM TaONMUIBI C MOAETBIO JAHHBIX JUIS aHAJIM3a JAHHBIX B HECKOJIBKHX
TabJmMIax.

Tema 4. JlonosHutenbHbie BO3MOKkHOCTH MS Excel: HaacTpoiiku, 3amura JaHHbIX,
neyaTb Ta0JMYHBIX JOKYMEHTOB (2 4.)

Beruucnenus ¢ nomomipro Hajactpoiiku «llonck pemenus». [locranoBka u penieHue 3aiayu.
ITpocMOTp IPOMEKYTOUHBIX PE3YIbTATOB ITOKMCKA pelieHus. Vi3MeHeHne crnocoda oucka pereHus.

YpoBHu 3amuthl. [Taponu. 3amura 0T HECAHKIIMOHUPOBAHHOTO ITPOCMOTPA. 3allUTA JINCTOB
OT IIPOCMOTpA. 3alUTa 3JIEMEHTOB JIMCTA OT IPOCMOTPA. 3alluTa JINCTA OT HECAHKIIMOHUPOBAHHOIO
WU3MEHEHUSI.

VYcranoBka mapameTrpoB  cTpaHumbl.  Hacrtpoiika wmacmraba mewarn.  Co3maHue
KOJIOHTHTYJIOB. HacTpolika BbIOOpouHOH meuaTu. IIpenBapurenbHbii mpocMoTp jwmcta. Iledath
nokymeHnTa. Hactpolika mapaMeTpoB nedarH.

Ilewats nuarpamm Hactpoiika mapaMeTrpoB cTpaHuULbl AuarpaMMsbl. [IpenBapurenbHbIN
MIPOCMOTP AHArpamM.

Paznen 2. Bwum3yaauszauumu wuHGoOpMAnmuM CpeACTBAMH HMH(OPMaLMOHHBIX
TexHoJioruii. O6aunblie TexHooruu (10 u.)

Tema 5. MyabTuMeauiinblie npe3eHranuu (2 4.)

[IpeseHTanust Kak CpeICTBO NPEACTaBICHUS MYJIbTUMEIUNHBIX JaHHbIX. Ha3HaueHue
npe3eHTanuii. TpeboBanus k 0HOPMICHUIO U HCTIOIB30BAHUIO MPE3CHTAIUH.

0O0630p UHCTPYMEHTOB JJIS CO3/IaHUSI TIPE3CHTAITUH.

Crpykrypusanus marepuana. CocTaBieHus CleHapus peanusauuu. Pa3zpaboTka auzaiiHa
npesentanmu. [loaroroBka MmeanadparMeHTOB (TEKCTHI, WIUTFOCTPAIMM, BHUICOCHEMKA, 3aIHCh
aynuodparmenToB). Co3ganue npe3eHTanuu. JJeMoncTpanus npe3eHTalum.

Wcnonbp3oBanue BUEO B pe3eHTaluu. Mcrnonb3oBaHue ayauo B npe3eHTanuu. JuarpaMmol
B [IPE3EHTALIMN: CO3aHUE U pEJaKTUPOBAHUE.

Tema 6. Buzyanuszanusi 1anHbIX 4 uHQorpapuka (2 4.)

[IpencraBnenne qaHHbIX B rpaduueckoM Bue. PactpoBast u BekTopHas rpaduka.

Texnonoruu 00paboTKu rpaduIecKUX JaHHbBIX.

®dopmartsl rpadguueckux (hainos.

IIBeTOBBIC CXEMBI.

Tema 7. O6s1auHbIe TeXHOJIOTUH (2 4.)

OOnayHple TEXHONOTUHM — O030p pelIeHUN. YCIOyrd, MNPEeAoCTaBIsIeMble OOJaYHBIMU
cucreMaMu. Bo3MOXXKHOCTH 00JIaYHBIX BHIYUCIICHHH.

Pabora ¢ moxkymeHTamu B 00Na4yHbIX TexHONOrHsx. OOIadHble TEXHOJOTUU M XpaHEHHE
JTAHHBIX.

Tema 8. OcHOBBI HHPOPMANMOHHOI KYJBbTYPHI (2 4.)

[ToHsiTHE KOMITIBIOTEPHOU IPAMOTHOCTH.

NudopmannonHas KyapTypa.

NudopManinoHHO-KOMMYHUKAIIMOHHAST KOMIIETEHTHOCTbD.

[TonsTre nHGOPMAIIMOHHBIX TEXHOJIOTHH.

Texunueckue cpeacTa coopa, 00pabOTKH U XpaHEHUS JTaHHBIX.

[TporpammHoe oOecrieueHe MepCoOHATBLHOIO KOMITBIOTEPA.

Tema 9. Cers HTepHET KaK MOUCK U CPEACTBO nepenayn nHpopmamun (24.)

I'moGanbHas cets IHTEpHET: reHe3HC, CePBUCHI.
WNucTpymenTs! norcka MHGOpMAaIMK B II100aIbHOM CETH.

OcHoBBI 6€301acHOCTH B ceTH VIHTepHeT.



53. ConepxxaHue TMCUMILTAHBI:

JlaGopaTopubie (364.)
Paznen 1. OOpaGorka TeKcTOBOM W Ta0JU4YHOH HHPOpPMAUMH CpPeACTBAMU
HH(OPMANMOHHBIX TexHoJorui (18 4.)

Tema 1. Co3naHue M peJaKTHPOBaHHMEe JOKYMEHTOB B TeKCTOBOM mpoueccope MS
Word (2 4.)

Hactpolika mapameTpoB CTpaHULbl JOKYMEHTA.

Hactpoiika napamerpoB ab3ana u mpudTa.

Hcnonb3oBanue koMauabl Qopmam no oopasyy.

ABrozamena mpu BBoje. Co3laHue U HCIOJNB30BAaHHE JJIEMEHTa aBTO3aMEHBI s
aBTOMATHU3allMM BBOJA YacTO HMCIOJb3YeMOro TekcTa. Vcrosib3oBaHME pexuma 3ameHums IS
yaJeHus CIelUaIbHbIX (KOMaHIHBIX) 3HAKOB (pOpMATHPOBAHUSI.

Hymepanus ctpanu,.

Coznanue aBTOMaTU4YECKOTO OTJIaBICHHUS.

Pabora ¢ mmroctpanusmu. Pucynku.

Ourypsl. O0bexTsl SMartArt.

Pabora ¢ mabmonamu.

Tema 2. Padora ¢ Tadiunamu u quarpammavu B MS Word (2 4.)

CnocoOsl co3manus Ta0IuIl.

®opmartupoBanue Tadbmul. BeTaBka W ymargeHHe CTPOK M CTOJOIOB. M3MeHEHHe IIMPHHEI
CTONOLIOB M BBICOTHI CcTpok. OObenuHeHue sueek. Pa3duenue siyeek. COpPTHpPOBKA JAaHHBIX B
TabsuLe.

Hcnonb30BaHue roToBbIX CTUJIEH.

ABTOMaTHYECKOE 0TOOpaKEHUE 3ar0JJOBOYHON YacTH TaOJIHUIBI HA IPYTUX CTPAHUIIAX.

[Ipeobpa3oBanue TekcTa B TAOIUIY M HAOOOPOT.

V3MeHeHre OpreHTAIH CTPAHUIIBI TS TAOJHUI] C IUPOKUM (POPMATOM.

[Toctpoenue nuarpamm. @opmaTtupoBanue rpadukoB u nauarpamm. OmnpeneneHue JaHHBIX.
V3meHeHune Tuma quarpamMmbl. Mi3MeHeHne mapaMeTpoB JrHarpaMMel.

Co3znanue GopMyIibl.

Tema 3. Causinue 1okymenToB B MS Word (2 4.)

Coznanue NOKyMeHTa-CIUCKA.

CozilaHue OCHOBHOTO JJOKYMEHTA.

CnusiHue TOKYMEHTOB.

Tema 4. Opopmaenue rokymentos no 'OCT (2 u.)

Odopmrnenne coaepkaHusi KypcoBoil paOoThl: mpaBuia oGOpMIECHUS TUTYIBHOTO JIUCTA U
conepxkanus. [loaroroBka crmcka UCIONIb30BaHHOM JINTEPATYPHI.

Tema 5. OcHOBBI padoTHI ¢ 3J1eKTPOHHBbIMH Ta0suuamu B MS Excel (2 4.)

OCHOBHBIE TIOHSITHS.

HacTtpoiika napameTpoB pabouero aucTa.

Co3nanue 3arojioBKa TaOJIHIIbI.

Onepanus xonupoBaHusi. KomupoBaHue 4YMCIOBON KOHCTaHTHL. KommpoBaHHe TEKCTOBOU
KoHcTaHThl. KonmupoBanue ¢popmynn. AGCOIOTHBIE M OTHOCUTEIHHBIE CCHUTKH.

Pabora ¢ pyHkuusAMU.

Pabota ¢ nuarpammamu.

CoptupoBka 1 GpuIbTpanus JaHHBIX.

Tema 6. Hcnosb3oBaHue 3JIEKTPOHHBIX TAa0JaMIl JJIsl AHAJM3A MeJarorm4ecKux
u3mepenuii B cpexe MS Excel (2 4.)

Boimonnenue  nmabopatopHoi  pa0OoThl, HAampaBiI€HHOW Ha MPOBEJECHHE aHallu3a
Nearornyeckix U3MepeHuit B TabIMuyHOM IpoLieccope.

Tema 7. Padora ¢ marpunamu B MS Excel (2 4.)

YMHOXEHUE, elieHne, CI0KEHNE, BEIUNTAaHUE, TPAHCTIOHUPOBAHUE, HAXOXKIEHHE 00paTHOM
MaTpPHUIIbI TOCPEICTBOM TaOJIMYHOTO MPOIIECccopa.



Tema 8. PaGora ¢ npouenypamu Ilogdop mapamerpa, Ilonck pemeHusi B TaOJIHYHOM
npoueccope MS Excel (2 u1.)

Pemenue 3ana4 ¢ ucnosib3oBaHueM npouenyp [1o06op napamempa n Ilouck pewienus.

Tema 9. KouTpoJsibHas aTTecTanus mno MoayJam (2 4.).

Brimonnenue camocTosTensHON paboThl O paboTe ¢ JaHHBIMHU B TaOJIWYHOM HpPOIECCOpe
MS Excel u TekcroBoMm mporieccope MS Word.

Mopnyas 2. Buzyanuzanusa nangopmanum cpeacrsaMu HHPOPMALIMOHHBIX TEXHOJIOTHH.
Oo6auynbie TexHosorum (18 4.)

Tema 10. IIpoexTnpoBanue npesentaunii B cpene MS PowerPoint (2 4.)

3armyck ¥ 3HaKOMCTBO ¢ rporpammoii MS Power Point.

Hacrpoiika napameTpoB Ipe3eHTalyu.

Hactpolika mapameTpoB ciaiizia.

Co3manne u odopmieHue MycToro ciaijga. Pa3memieHne TEKCTOBOM WH(pOpMAaLUK.
Pa3zmemenne wuzoOpakenuit u wmoctpanuii. Co3ganue 3¢dexToB anumainuu. IIpocMoTp
[Ipe3EHTaLUH.

Tema 11. Co3nanune npe3enranum B cpeae MS PowerPoint (2 4.)

Coznanue o0yyaroliei mpe3eHTal, COOTBETCTBYIOIIENH TPOMUITIO TOATOTOBKH.

Tema 12. Co3nanue npe3enranuu B Prezi (2 4.)

Wnrepdeiic mnporpammber  Prezi. PaccmoTpeHue TroTOBBIX mpe3eHTamid. V3ydeHue
BCTPOEHHBIX 111a010HOB. Co3/1aHre COOCTBEHHOW MPE3EHTALUN Ha MPOU3BOJIBHYIO TEMY.

Tema 13. Undorpaduka u cepBuchl 1o ee co3AaHuIo (2 4.)

[Tonstue undorpaduku. Dransl U ocobeHHOCTH co3faHus uHPorpaduku. CepBHCH MO
cosznanuio nHporpaduku. Paccmorpenne npumepoB HHPOrpapuKu.

Tema 14. IIpakTuyeckasi padora mo co3xanuio nuporpadpuxku (2 4.)

Co3nanne wuHpOrpaduKd TO TEMaM IIKOJBHOTO Kypca HH(GOPMATHKH B JIIOOOM W3
BBIOpaHHBIX OHJIAMH-CEPBUCOB.

Tema 15. OcHoBBI paGoThI 10 CO3AHNUIO IOKYMeHTOB B cepBuce Google Docs (2 4.)

3nakoMcTBO ¢ uHTepdericom. Coznanue nokymenta. Hazpanue, ormaBieHHe U 3aroJIOBOK B
nokymente. Co3gaHue 3aroyioBKOB M 1M0/3arojioBKoB. CHOCKM, HOMEpa CTpaHMIl, BEpXHHE H
HIDKHUE KOJOHTUTYINBL. HacTpoiika napamerpoB ctpanui. Co3ganue cebuiku. Co3nanue popmyi.

Tema 16. OcHoBBI paGoThI 10 co31aHuI0 Tadaul B cepBuce Google Tadmubr (2 4.)

3nakomMcTBO ¢ uHTepdeiicom. Co3manue Tabnauubl. COBMECTHOE peJaKTHPOBAHUE
JOKYMEHTOB. 3alUTa JAMana3oHa f4YeeK WM JINCTAa OT pEeJaKkTUPOBAaHUS. YPOBHU JOCTyHa
HACTPOWKH 3alIUThl. PeakTupoBaHue 3auiuieHHoro gucrta. [Tyomukarus Tabauibl.

Tema 17. OcHOBBI paGoThI MO cO31aHUIO Npe3eHTanuii B cepBuce Google Ipe3senTamun
2u)

3nakoMctBO ¢ uHTepdeiicom. Coznmanue mpe3eHTanuu. BcraBka m3oOpaxenuid. Bcerabka
Buzeo. Ilybnukanus 1OKyMeHTOB, Tabmul, npe3eHTauuid. OOHOBIIEHUE OMYOIMKOBAaHHOTO (haiina.
Hactpoiika nmpaB Ha myOauKanuto.

Tema 18. KonTpoabHast arrecTanus (2 4.)

[ToBTOpEeHNEe u3yuyeHHOro Marepuana. BeimonHeHue TUNOBBIX 3afaHuil. OOoOUIeHUE U
cucreMaTtu3zanusa matepuana. CamocrositenbHas padora.

6. IlepeueHb y4eOHO-MeTOAMYECKOro oOOecreyeHHs ISl CAMOCTOSITeIbHOH PaGoThbI
00y4aromuXxcH Mo JUCUMIINHE (pa3aeiry)
6.1 Bonnpocel 1 3agaHust VI CAMOCTOSITEIbHON padoThl

Iepsoiii cemectp (10 u.)

Pazgen 1. OOpaborka TekcToBOH M Ta0iu4yHOW HHGOPMALUM CPeACTBAMH
nHpopManmoHHbIX TexHogoruii (5 4.)

Bun CPC: *[Toaroroska k 1a00paTOpHBIM paboTaM M KOHTPOJIBHOW aTTecTalluu

N3yuuts copeprxanue nabopatopHbix padoT. [loaroroBuTh (hakTuyeckuii MaTepuall.


https://prezi.com/login/
https://prezi.com/login/

Tekymias arrectanus Mo MOAYIIO MPOBOAUTCS B BHJIE KOHTPOJIHHOM PabOThI, BKJIIOYAIOIINI
B ce0s IecTh 00s3aTENIbHBIX 3aJaHul, olleHHBaeMbIX 1Mo 100-0amIbHOM cucTeMe, U IBYX 3aJdaHHi
JUISL TOTIOJTHUTEILHOTO OLICHUBAHMUSL.

Paznen 2. Busyanusauusi mHpopManum cpeacTBaMu MHMOPMAIMOHHBIX TEXHOJIOTHIA.
Oo6Jaunblie TexHoaoruu (5 4.)

Bunx CPC: *TloaroroBka K 1ab0paTopHBIM paboTaM B KOHTPOJIBHOM aTTeCTalluu

N3yuuth copepkanue 1abopaTopHbiX padoT. [1oAroToBUTH (haKTHUECKUi MaTepuall.

Texyias arrecTanusi 10 MOZYJIIO MPOBOJUTCS B BHJI€ KOHTPOJIHHON pabOThI, BKIFOYAIOIINN
B ce0s mecTh 00s3aTeNbHbIX 331aHuil, oneHnBaeMbIX 1o 100-0ambHOM cucteme, U ABYX 3aJaHUN
JUIS IOTIOJTHUTENIBHOTO OLICHUBAHMSL.

7. TemaTHKka KypcOBBIX padoT (IPOEKTOB)
KypcoBbie paboThl (ITPOEKTHI) MO AUCHHUILIMHE HE MPEyCMOTPEHBI.

8 OueHoyHbIE CpeACTBA
81 Kommnerenuuu u 3tanbl GopMUpPOBAHUSA

Ne OneHouHble CpeCTBA Kommnereniyu, sTams ux
n/m dbopMupoBanus
1. [IpeameTHO-METOAMYECKUN MOAYIIb [K-1.

82. Tloka3aTejim 1 KPUTEPHUH OLEHUBAHMSI KOMIIETEHI[HIA, INKAJIbI OIleHUBAHUSI

[llkana, KpUTEPHH OLICHUBAHHS U YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETECHIHH

2 (HE 3a4TEHO) 3 (3auTeHo) 4 (3auTeHo) 6a30BBIi 5 (3auTeHo)
HW)KE TIOPOTOBOTO MOPOTOBBIIA TIOBBIIICHHBIN

[IK-1. Cnocoben ocBauBaTh U UCIOJIB30BaTh TEOPETUUYECKUE 3HAHUS U MPAKTUYECKUE YMEHUS U
HaBBIKH B ITPEAMETHOI 00JIaCTH P pelIeHnH PO ecCHOHATBHBIX 33/1a4

[IK-1.3. [lemoHCcTpHpyeT yMeHHE pa3padaTbiBaTh pazaudHble (QOpMbl Y4eOHBIX 3aHATHH,
IPUMEHSTh METO/Ibl, IPUEMbI U TEXHOJIOTHH 00yY€HHsI, B TOM YHCiIe HHPOPMALIMOHHBIE.

He nemoncrpupyer B nenom ycnemso, B nenom ycnemnso, CrniocobeH B
yYMEHHE HO OECCUCTEMHO HO C OTJEJIbHBIMU IIOJTHOM 00beMe
pa3pabaTbiBaTh JEMOHCTPHUPYET HeZl04eTaMu JIEMOHCTPUPOBATh
paznu4Hble GOPMBI yMEHHE JIEMOHCTPUPYET YMEHHE
y4eOHBIX 3aHATUH, pa3pabaTbiBaTh yMEHUe pa3pabatbiBaTh
IIPUMEHSTh pasnu4Hble GopMBI paspabarbIBaTh pasnuyHble (POpMBI
METO/Ibl, IPUEMBI U y4EOHBIX 3aHATHH, paszinyHbie HOpMBI y4eOHBIX 3aHATHH,
TEXHOJIOTHH IIPUMEHSATHh METO/IBI, y4eOHBIX 3aHATHH, IPUMEHSTD
oOyueHusi, B TOM MIpUEMBI U MIPUMEHSITh METO/IbI, METO/Ibl, TPUEMBI U
quclie TEXHOJIOTHH pUEMBI U TE€XHOJIOTHH
nH(pOpMaIMOHHBIE. o0y4eHus1, B TOM TEXHOJOTHH 00yd4eHus1, B TOM
qucle 00y4yeHHs, B TOM qucie
UH(POPMALIOHHBIE. qucie UH(OPMAaILIMOHHBIE.
nH(pOpPMAaIMOHHBIE.
YpoBeHb IlTxana oneHUBaHUs I IPOMEKYTOYHOM [Ixana oneHnBaHUA
c(hOpMHPOBAHHOCTH arTecTaluu no bPC
KOMIIETECHIINU JKx3aMeH
[ToBbIIEHHBIH 5 (oTIIMYHO) 90 - 100%
bazoBerit 4 (xoporio) 76 — 89%




IToporosslii 3 (YAOBJIETBOPUTEIIBLHO) 60 — 75%

Hwxe moporosoro 2 (HEeyIOBIIETBOPHUTEIIBHO) Hwuxe 60%

83. Bompochl NpOMe:KyTOYHOI aTTecTaluu

IepBoiii cemectTp (Ix3amen, [TK-1.1)

1. PackpoiiTe NMOHSATHE KOMITBIOTEPHOM TPAMOTHOCTHU. APryMEHTHPYHTE, IOJIb30BATEIIS
KOMIIbIOTEpA ¢ KAKUMHU YMEHHUSIMU MOXHO Ha3BaTh KOMIBIOTEPHO I'PAaMOTHBIM.

2. Packpoiite mnoHsTHE «UMHPOPMALMOHHASA KylIbTypa». KakuMm yMeHUsMHU JOJKEH
BJIAJICTh MEAArOr, Y KOTOPOro copMUpOBaHa HHPOPMAITMOHHAS KYIbTypa?

3. Pacckaxure 0 TeXHHYECKHX CpelCTBax cOopa, 00pabOTKM M XpaHEeHHUs NaHHBIX. Kakue
KOMIIOHEHTbI KOMITBIOTEpPA OTBEYAIOT 34 IIEPEUMCIICHHBIE OIlepaluu’?

4. Pacckaxutre O TMpOrpaMMHOM o0ecrmedueHud [uisi o0paboTku wuHOpManuu Ha
KoMmnbtoTepe. Kakumu 13 nporpamm J10JkKeH BIIaJ€Th Ie1aror?

5. Packpoiite renesuc cetu MutepHeT. Boiaenure coObITUS, TOCTYKUBIINE TEPEITOMHBIMU
TOYKaMU B pa3BUTHU ceTH VIHTepHeT.

6. Pacckaxure o cepBucax ceru MHTepHer. B ueM cyTh yciyr, npeasiaraeéMblx JaHHBIMU
cepBucamu?

7. Pacckaxure o mponenype mnowcka mHpopMmanuu B TiobanbHOi cetn MHTepner. Ha
npuMepe J1o00ro u3 Opay3epoB ONMUIINTE JAHHYIO MPOLEAYPY.

8. [Ilepeuncnure npasuia 6e3omacHoi padoThl B cetn MHTEepHET. Kak HapyiieHne mpaBui
HEraTHBHO CKa3bIBaeTcs Ha pabote ¢ cetu MHTEepHET?

9. [MHaiite MOHATHE «o0JauHble TEXHOJIOTUN. Packpoiite TEXHOJIOTUIO
(YHKLIMOHUPOBAHUS 00JJAUHBIX TEXHOJIOTUH.

10. PackpoiiTe yciyru, KOTOpble PEIOCTABISIOT CEPBUCH], (PYHKIIMOHUPYIOIIE HA OCHOBE
00JTaYHBIX TEXHOJIOTHUH.

11. Ilepeuncaure BO3MOXHOCTH OOJAUHBIX BhIUUCIEHUH. Kakue M3 HUX MOTYyT OBbITh
HCIIOJIb30BaHbI B MPO(ecCHOHANbHOM 1eATeNbHOCTH nejarora?

12. PackpoiiTe TeXHONOTHIO pabOTHl € JOKYMEHTaMH C HCIOJIh30BAaHUEM OOJIAYHBIX
TexHoJIoTHi. Pacckaxkute o BO3MOKHOCTSX cepBrca Google Docs.

13. PackpoiiTe TEXHOJOTHIO XpaHEHHMs JaHHbIX B 0O0JauHbBIX cepBucax. IlpuBenure
IpUMeEpPbI 00JaUHBIX XPAHWINILL HH(OPMAIHH.

14. PackpoiiTe kiaccuUKalni0 MPOrpaMMHBIX CpPEACTB KOMIbIOTEpa MO padoTe c
TEKCTOBOM MH(popMaruel. Pacckaxkute 0 TEKCTOBBIX Mpolieccopax Kak MHCTPYMEHTE Mo paboTe ¢
TEKCTOBOM MH(pOpMaIHEH.

15. Pacckaxure 00 omnepauusix, KOTOpbI€ BBIMOJHIIOTCS HaJl TEKCTOBOW MHGpopMaiuei B
TEKCTOBBIX IPOIIECCOPAX.

16. Pacckaxxute o Qopmarax (aiiioB, B KOTOPBIX XpAHHUTCS TEKCTOBas HHGOpMAIHS.
[TpuBenure npumepsl popmaroB. ChopMynupyiiTe OCHOBHOE (PYHKIIMOHAJIBHOE MpeqHa3HAuYEeHHE
dopmara pdf.

17. PackpoiiTe reHe3uc MOsABICHUS (OPMATOB TEKCTOBBIX JOKYMEHTOB. YKaXHTE Ha
IIPUYNHBI UX MOSBICHUS.

18. PackpoiiTe TeXHOJIOTHIO pabOThI ¢ TaONIMIIaMU B TEKCTOBOM JIOKyMeHTe. Pacckaxkute 00
sTanax paboThl C TAOIHULIAMU B TEKCTOBOM IIPOLIECCOPE.

19. Packpoiite TexHOIOTHIO (OPMHUPOBAHUS TEKCTOBOTO JIOKyMEHTa. Pacckaxkurte o
IpoLeAype HyMepalluu CTPaHull, padoTe C KOJIOHTUTYJIaMHU, CHOCKaMH, CChLIIKaMHU.



20. PackpoiiTe TeXHOJOTHIO O(POPMIICHHE CITUCKOB Pa3IMYHBIX BUJIOB.

21. PackpoiiTe mpoueaypy co3gaHMs JOKYMEHTa C MOMOILIbI0 ImadioHa. Pacckaxure o
TEXHOJIOTUH CO3/IaHUSl U U3MEHEHHUs IAOJIOHOB TEKCTOBBIX JOKYMEHTOB, KOITMPOBAHUS 3JIEMEHTOB
rabJioHa.

22. Pacckaxure 0 criocodax co3aHHsI IEKTPOHHBIX (POPM B TEKCTOBOM IpOIIECcCOpe.

23. PackpoiiTe Ha3HaueHUWE MpPOrpaMM pacro3HaBaHUsi TekcTa. Pacckaxurte 00 oHiaiiH-
CEpBHCAaX IO PACcIO3HABAHUIO TEKCTa U3 rpaduueckoro oopasa.

24. Pacckaxute 00 HWHCTPYMEHTAaX II0 IMEPEBOAY TEKCTOBOW wWHpopMaruu B (aiiibl
pazimunbIx hopmaros (pdf, jpg).

25. Pacckaxute 00 wuHCTpymMeHTax mo pabore ¢ pdf-mokymenTamu (oObeauHEHHE
JIOKYMEHTOB, yJaJI€HUE CTPAaHMUII, pa30MeHNEe HA OT/AEIbHbBIC CTPAHUIIBI).

26. Pacckaxure o crnocobax o00paOOTKM TaOMWMYHBIX JaHHbIX. [lpuBeauTe mpHUMEpPHI
IPOTPAMMHBIX CPEJICTB JIsl paboThI ¢ HH(pOpMAIHEH, IPeICTaBICHHON B TAOIMYHOI (opme.

27. PackpoiiTe ocHOBHbIE (yHKUIMU TabnuyHOro rmpoueccopa. llpuBenute mnpumMepsl
orepanuil HaJl JAHHBIMU B TaOJIHMYHOM IIPOIIECCOPE.

28. PacckaxuTte 0 TEXHOJOTHH MPOBEJICHHS BHIUMCICHU C TOMOIIBIO HaacTporku «llouck
pemieHust» TabiuyHoro mpoueccopa MS Excel.

29. PackpoiiTe Ha3HaueHWE CBOJHON TaOJNMIBI B TaOIMYHOM Tporieccope. Packpoiite
TEXHOJIOTUIO CO3JIaHHS CBOJTHOW TaOJIHIIBI.

30. Pacckaxure 00 M3MEHEHUHM CTPYKTYpPHl CBOJHOW TaONMIIBI, HACTPOWKU MapaMeTpOB
10JIeH CBOJIHOM TaOJIULIBI.

31. Pacckaxute o ¢uiabTpalds AaHHBIX B CBOAHOW Tabnuue. [lokaxkure HaACTpOMKy
GbuIbTPOB ¢ TAOIMYHOM JOKyMEHTE. BbienuTe Ha3Haue€HUE PEKUMOB COPTUPOBKHU U (HUIIBTpALIUU
nmanubeix B Microsoft Excel.

32. Pacckaxxutre O  HEOOXOIMMOCTH  3allUThl  TaOMUYHBIX  JOKYMEHTOB  OT
HECaHKIIMOHUPOBAHHOTO JOCTYyNAa K HH(popMaIMy. BeienuTe ypoBHH 3alUThI.

33. Pacckaxure 0 mapospHOW 3aIIUTe B TaOJUYHOM JOKYMEHTE. PackpoiiTe TeXHOJIOTHIO
3alIUTHl OT HECAHKIIMOHMPOBAHHOTO IMPOCMOTpPA: BCETO JOKYMEHTA, OTIEIBHBIX JIMCTOB MM HX
DIIEMEHTOB.

34. Pacckaxure 0 HacTpoiike MacmTada rnevyary, BKIoYasi HACTPOWKY BEIOOPOYHOH TeUaTH.

35. Pacckaxute o0 HacTpolike MapaMeTpoB I€4aTH, MPEIBAPUTEILHOM IPOCMOTpE
pacrie4yaTbIBa€MbIX JIMCTOB TAOIMYHOTO IOKYMEHTA.

36. Pacckaxute O meyaTH auarpaMM, HAcTpoiike MapamMeTpoB CTpPaHHIBI JHArpamMMbl,
peBapUTEIbHOM IPOCMOTPE TUarpaMM.

37. Pacckaxure 0 cmoco0ax IpencTaBlIeHUs] JaHHBIX B rpaduueckoM Bupae. [lpuBeante
IPUMEDHI.

38. Pacckaxwurte 00 mHpoOrpaduke Kak crocode 000OIICHUs TaHHBIX, MPEICTaBICHHBIX B
rpaduueckoit popme. [IpuBeaure Bubl nHporpaduku.

39. Pacckaxure 0 mpe3eHTAllMM KaK CPEJCTBE MPEACTaBICHHUS MYJIbTUMEIUNHBIX JaHHBIX.
Packpolite Ha3HaYCHUE IPE3CHTALUN.

40. Packpoiite TpeOoBaHUs, IPEABABIsIEMbIE K OPOPMIICHHUIO ITPE3CHTAIUH.

41. PacckaxuTe 0 MPOTrPaMMHBIX CPEICTBAaX CO3JaHMs mMpe3eHTauui. Jlaiite 0630p Takum
MIPOTPAMMHBIM CPEJICTBAM.

42. PacckaxuTe O TEXHOJOTHH CTPYKTYpHU3aIllMl MaTepuaia Juisl mpe3enranun. [Ipusenute
KOHKPETHBIN ITPUMED.

43. PacckaxwuTe 0 poIieIype pa3padOTKU CIICHAPHS TS peaTn3aliy IPe3eHTAINH.



44, PackpoiiTe TEXHOJOTHIO pa3pabOTKH au3aiiHa npe3eHTanuu. [IpuBenuTe KOHKPETHBIN
IpUMep.

45. PackpoiiTe TEXHOJOTHIO MOJATOTOBKH MeAnadparMeHTOB (TEKCThI, WILTIOCTPAIHH,
BUCOCHEMKA, 3aMHCh ayJUO()ParMeHTOB) Ul IPE3CHTAIHH.

46. PackpoiiTe TEXHOJOTHIO  CO3/aHUS  DJIEKTPOHHOW  mpe3eHTanuu. llpuBenute
KOHKPETHBII IpUMep.

47. Packpoiite cnocoObl JI€MOHCTpAlMM IPE3EHTAlUU. YKaKHUTE, Ha KaKUe MOMEHTbI
HYXXHO OOpaTUTh BHUMaHHUE IIPU AEMOHCTPALIUY NIPE3CHTALIUY.

48. Pacckaxure 0 HEOOXOIMMOCTH HCIOJIb30BaHUE BUAEO B Ipe3eHTAlUsIX. Beinenure
TpeOOBaHUS, KOTOpHIE MJOJDKHBI TPEABSABIATECA K BHACO(parMeHTaM, MpPEJCTaBICHHBIM B
[IpEe3EHTAaLUH.

49. Pacckaxure 0 HEOOXOIUMOCTH HCIIOJIB30BaHHE ayAuO B Ipe3eHTalusX. Boinenure
TpeOOBaHUs, KOTOpHIE JOJDKHBI TPEABABIATECA K ayauodparMeHTaM, IMpeICTaBICHHBIM B
Ipe3eHTaluN

50. Pacckaxure o crnoco0ax co3AaHusl AUarpamMm B Npe3eHTauuu. Beiaenure tpeboBaHus,
KOTOPbIE JOJDKHBI ITPEIBSIBIATHCS K IUarpaMMam, IpeiCTaBIeHHbIM B IPE3EHTALIUH.

84. MeToanueckue MaTepuasibl, ONpeaesiiolie MPoueIypbl OeHMBAHUSI 3HAHWIA,
YMeHHI, HAaBBIKOB MW (WJIHM) ONBITA [JAeATeJbHOCTH, XAaPaKTEPU3YIOIIMX JTalbl
(opMupoBanus KoMIeTeHIH I

[IpomexyTouHas aTTecTanus IPOBOJUTCS B pOpME IK3aMEHa.

DK3aMeH TM03BOJISIET OLEHUTh CHOPMHUPOBAHHOCTH KOMIIETEHIMH, TEOPETUUYECKYIO
MOATOTOBKY CTY/CHTA, €r0 CIIOCOOHOCTh K TBOPYECKOMY MBIIIUIEHHIO, TOTOBHOCTD K MPAKTHYECKOM
JESTENIbHOCTH, MPUOOPETECHHBbIE HABBIKM CaMOCTOSATEIbHOW pPa0OThI, YMEHHE CHHTE3UPOBATH
nonyquHme 3HAHUS U HpI/IMeHSITI) nx HpI/I peHICHI/II/I HpaKTI/I‘-IeCKI/IX 3a1a4.

HToroBas olieHKa BBICTABISIETCS C yY€TOM HAOpaHHOUM CyMMBI OalljIoB.

VY CTHBIN OTBET HA DK3aMCHE

s oueHkn cHOPMUPOBAHHOCTH KOMIETEHIIMU TMOCPEICTBOM cobecenoBaHus (YCTHOTO
ompoca) CTYIEHTY TpEeABApPUTEIIbHO TMPeJIaraeTcs IepedeHb BOIMPOCOB MM KOMIUIEKCHBIX
3a/laHui, TPENIoyiaraloliuX YMEHHE OpPUEHTHPOBAThCS B MpoOlieMe, 3HAHHE TEOPETUYECKOTO
MaTtepuaia, yMeHHs MIPUMEHSATh €r0 B IPAKTUUYECKON MPOo(heCcCHOHATBHON AeSITEIbHOCTH, BIIaJICHUE
HaBBIKAMM U MIPUEMAMHU BBINOJHEHUS IPAKTUUECKUX 3aaHHI.

[Ipu onieHKe AOCTHKEHUN CTYIEHTOB HE00X0IMMO 0OpaIiaTh 0co00€ BHUMaHUE Ha:

— YCBOEHHE MPOrPaMMHOI0 MaTepuana;

— YMGHI/Ie nu3jaraTtb HpOFpaMMHLIﬁ MaTepHan H&y‘IHI)IM SI3BIKOM,

— YMEHHE CBA3BIBATH TEOPUIO C MPAKTUKO;

— BJIAJICHUEC HaBBIKaMHM IIOHMCKA, CUCTEMaTH3allluHu H€06XO)II/IMBIX NCTOYHUKOB J'II/ITepaTprI
no pucruruinie «[IpakTukym mo nHGOpPMaIMOHHBIM TEXHOIOTUSIM;

— yMeHue 000CHOBBIBATh MPUHSATHIE PEILICHUS;

— BJIa/ICHUE HaBbIKAMU U MPUEMAMU BBITIOJIHEHUS IPAKTUYECKUX 3aJaHUI;

— YMCHI/IG HO)IerHJ]f{TI) OTBECT I/IJ'IJ'II-OCTpaTI/IBHI)IM MaTepI/IaJ'IOM.

KonTponbHas pabota

Cucrema 3aaHu KOHTPOJIBHBIX PaOOT JOJKHA!

— BBISIBJIATH 3HAHUS CTYJEHTOB M0 AUCHUIUINHE (pa3aeny JUCIUILINHEI);

— BBISIBJISATH IIOHUMAaHUEC CYHIHOCTI/I Hsyqaeme Hpe)IMeTOB 158 ﬂBHGHI/IfI, nux
3aKOHOMEPHOCTEH;

— BBISIBJISATH YMeHI/Ie CaMOCTOATECIIBHO ACJIaTh BBIBOABI U O606HleHI/I$I;

— TBOPUYECKH MCIOJIb30BaTh 3HAHUS U HABBIKH.



9. [lepeyeHb OCHOBHOI ¥ I0OMOJTHUTEIbHOM Y4eOHOM JIUTEpaTyphl
OcHoBHas1 JiuTEpaTypa

1. I'pomies, A. C. MudopmanimoHHbie TEXHOJIOTHN [ DIEKTPOHHBIN pecypc] : 1abopaTopHBIi
npaktukym / A. C. I'pomieB. — 2-e uzn. — M. ; bepnun : lupexr-Menua, 2015. — 285 c. — Pexxum
nocrymna : http://biblioclub.ru/index.php?page=book&id=434666.

2. VadopManmoHHbIe TEXHOJIOTUU [DNEKTPOHHBIA pecypc]| : 1abopaTOpHBIN MPAKTUKYM /
aBT.-cocT. C. B. I'oBopoBa, M. A. JlanmHa ; MuHuCTepCcTBO 00pa3oBaHus W Hayku Poccuiickoi
Oeneparun, @OenepanbHOe TOCYAaPCTBEHHOE aBTOHOMHOE O0pa3oBaTEIbHOE — YUPEkKIACHUE
BhIcIIEro npodeccronanbHoro odpazonanus «Ceepo-KaBkasckuil henepaabHblil YHUBEPCUTETY. —
CraBponoib : CKdY, 2016. — 168 c. — Pexum JocTyna
http://biblioclub.ru/index.php?page=book&id=459048.

3. Nudopmanmonnsie TeXHOJIOTHH [DnekTpoHHBIN pecype| : yuebnuk / 1O. KO. I'pomos,
W. B. duapux, O. I'. MBanoBa, u np. ; MuHHCTepCcTBO 00Opa3oBaHUsi W Hayku Poccuiickoi
Oeneparun, epepanbHOE TOCYJAPCTBEHHOE OI0HKETHOE 00pa30BaTENIbHOE YUPEKICHNUE BBICIIETO
npodeccuoHanbHOro oopasoBanusi «TaMOOBCKHI TOCYJapCTBEHHBIN TEXHUYECKHI YHUBEPCUTET.
— Tamb6oB : HzmarensctBo ®I'BOY BIIO «TI'TY», 2015. — 260 c. — Pexum nmocryma :
http://biblioclub.ru/index.php?page=book&id=444641.

JlonosHUTeIbLHAS JTUTEpaTypa

1. UcakoBa, A.W. Nudopmanmonnsie TexHomoruu : ydeOHoe mocodbue / A.M. Mcakona ;
Tomckuii ['ocynapcTBeHHBII YHUBEPCUTET CUCTEM yrpaBieHHs U paauodiekTpoHuku (TYCVYP),
Kadenpa aBromarusupoBannsix cucreM ynpasierus (ACY). — Tomck : TYCYP, 2013. — 207 c. :
wi. — Pexxum gocryma: https://biblioclub.ru/index.php?page=book&id=480610. — bubnuorp.: c. 197-
198. — TekcT : 2IEKTPOHHBIA.

2. XubikuHa, A.I'. MadopmanrionHbsie TeXxHOJI0THH : yueOHoe nmocodue / A.I'. Xubikuna, T.B.
Munkuna ; CeBepo-KaBkasckuii dhenepansubiii yausepcuter. — CtaBpomnons : CeBepo-KaBka3ckuii
Oenepanbubiii  yauBepcurer (CK®DY), 2017. — 126 c. : cxem., uin. — Pexum pgocrymna:
https://biblioclub.ru/index.php?page=book&id=494703. — buGnuorp. B kH. — TeKCT : 3JCKTPOHHBIH.

10. Ilepeyens pecypcoB HHGOPMAITHOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « UHTEepHeT»

1. http://www.lbz.ru — UznarensctBo «BMUHOM. JlaGoparopusi 3HaHHID» [DIEKTPOHHBIH
pecypc] / Odunmansueiii cait uznarensctea «bBMUHOM. JlaGoparopus 3nanuit». — M.: BUHOM.
Jlabopatopus 3uanuii. — URL: http://www.lbz.ru.

2. http://lwww.informika.ru — ®enepanbHoe rocyaapcTBEHHOE aBTOHOMHOE YUPEKICHHE
«["ocynapcTBeHHBI Hay4YHO-HCCIEAOBATENbCKUNH HMHCTUTYT HMH(DOPMAIIMOHHBIX TEXHOJIOTHH U
TEJIEKOMMYHHKAIHi» [ DnekTpoHHbIi pecypc] / M.: Informika.ru. - URL: http://www.informika.ru.

3. http://lwww.intuit.ru — HWarepHer-Yuusepcurer HWudopmarmonnsix — TexHomoruit
[DnexTpoHHBIN pecypc] / becruiatHble yueOHbIe KypChl 110 HHPOPMAIIMOHHBIM TEXHOJIOTUAM. — M. :
HOY «MHTYUT». — URL: http://www.intuit.ru.

11 Metoauueckue yKazaHusi 00y4aouMcsi 10 0CBOCHUIO JUCHHUILIMHBI (MOIYJIs1)

[Ipu ocBOoeHMM MaTepuana AUCITUTIMHBI HEOOXOIMMO:

—  CITAaHMPOBATh M PaCIpe/IeIUTh BpeMsl, HE0OOX0AUMOE ISl U3yUSHUS IUCIUIUTUHBI;

—  KOHKPETH3UPOBaTh JJIs ceOs MIaH U3ydeHHs MaTepHana;

—  O3HAaKOMHTHCSA C 00BEMOM M XapaKTepOM BHEAYJUTOPHOM CaMOCTOSTEIbHON pPabOTHI
JUIA ITIOJIHOIIEHHOI'O OCBOCHU L Ka)K)IOﬁ U3 TEM JUCHUIIIINHBI.

CueHnapuii n3ydeHus Kypca:

— mpopaloTaiiTe KKyl TeMy I10 MpeylaraeMOMy HIDKE alrOpUTMY AEHCTBHIA;

—  PperyisipHO BBINOJHSMTE 3akaHusl JUIsI CaMOCTOSATENbHOM pPabOThl, CBOEBPEMEHHO
OTYHUTHIBAUTECH npenoaaBaTCIro 00 ux BBIIIOJTHEHUH


http://www.lbz.ru/
http://www.lbz.ru/
http://www.informika.ru/
http://www.informika.ru/

—  W3y4UB BECh MaTepual, MPOBEPhTE CBOM YpPOBEHb YCBOEHUS COACPNKAHUS AUCIUIUIMHBI
U TOTOBHOCTHh K CJade 3adera/sK3aMEHa, BBINOJHHB 3aJaHUS W OTBETHUB CAMOCTOSTSIHLHO Ha
MIPUMEPHBIE BOIIPOCHI ISl POMEKYTOYHOM aTTeCTALIUH.

Anroput™m paboThl HaJl K&KI0H TEMOM:

—  M3y4UTE COJIepKaHUE TeMbl BHAUYaJe€ 10 JICKIIMOHHOMY MaTepHaly, a 3aTeM 0 APYTHUM
HCTOYHHKAM;

— MpPOYMTANTE  JIOMOJHUTEIBHYIO  JIMTEpAaTypy U3  CIHCKA,  MPEJI0KEHHOIO
MperoaBaTesieM;

— BBIIUIIATE B TETPaJb OCHOBHBIC TMOHATHS W KAaTErOPUU 110 TEME, HCIOJIb3Ys
JIEKIIMOHHBIA MaTepuas WK CIOBApH, YTO TIOMOXKET OBICTPO MOBTOPUTHh MaTEPHAII IPHU IOJTOTOBKE
K IPOMEXKYTOYHOU aTTECTALlUH;

—  COCTaBbTE KPATKWU IJIaH OTBETA IO KaXKJOMY BOIIPOCY, BEIHOCUMOMY Ha OOCYXIEHHE
Ha ayJIMTOPHOM 3aHSTUU;

—  TIOBTOPHUTE ONpEAETICHUS TEPMUHOB, OTHOCSIIUXCS K TEME;

—  TpoIyMaiTe MpUMEphl U WILTIOCTPALUU K 00CYKIEHUIO BOIIPOCOB 10 H3y4aeMOl TeMe;

— monxbepuTe LUTAThl YYEHBIX, OOIIECTBEHHBIX JeATeNeH, MyOIMIHCTOB, YMECTHBIE C
TOYKH 3PEHHUS 00CYX IAEMOI TTPOOIEMBI;

—  NPOAYMBIBAWTE BBICKA3bIBAHUS 11O TEMaM, MPEJI0KEHHBIM K ayIUTOPHBIM 3aHITHSIM.

Pexomennaruu mo pabote ¢ TUTEpaTypoi:

—  O03HAKOMBTECh C aHHOTAIMSAMH K PEKOMEHIOBAHHOW JIUTEpaType U OIpPEeIeIuTe
OCHOBHOM MCTO/ U3JIOKCHUA MaTCpUualia TOro Uikl HHOTO UCTOYHUKA,

—  COCTaBbTE COOCTBEHHBIC AHHOTAIMM K JPYTHM MCTOYHHKAM, YTO IOMOXKET MpH
MOJrOTOBKE pedepaTroB, TEKCTOB PeUCii, IpU MOArOTOBKE K IPOMEKYTOYHON aTTECTAINH;

—  BbIOEpUTE T€ HMCTOYHUKH, KOTOpPbIC Haubojee MOIXOAAT Ui HM3YYCHHS KOHKPETHON
TEMBEI,

—  mpopaboTaiiTe comepKaHue UCTOYHHKA, CHOPMYITUPYHTE COOCTBEHHYIO TOYKY 3PCHUS
Ha Mpo0JIeMy ¢ OMOPOH Ha MOIYICHHYIO HHPOPMAITHIO.

12. IlepeyeHb HHGOPMALMOHHBIX TEXHOJIOTHIA

Peanuzanus yuyeOHOM mnporpaMMmbl 00€CIEUMBAETCS JIOCTYNOM KaXJOT0 CTYAEHTa K
MH(POPMALIMOHHBIM pecypcaM — 3JIEKTPOHHONW OMOInMoTeKke U ceTeBbIM pecypcam Murepner. s
ucnionp3oBanus HWKT B  yueOHOM miporiecce HCMONB3YyeTCs MPOTPaMMHOE OOecredyeHue,
MO3BOJISIOIIEE OCYIIECTBIATh TOMCK, XpaHEHHWEe, CHUCTEMAaTH3allhio, aHalu3 U IPEe3eHTALUI0
uHpOpPMAaLNH, SKCIOPT WH(GOpMAIMKM Ha IU(POBBIE HOCUTENH, OPTaHMU3AIUI0 B3aUMOJCHCTBUS B
peanbHOM M BUPTYyaJlbHOW 00pa30BaTeNIbHON Cpejie.

WupuBuayanbHbIE Pe3yiIbTaThl OCBOCHUS JUCHUIUIUHBI CTYyJEHTaMH (QHUKCHPYIOTCS B
AIIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpe/ie YHUBEPCUTETA.

121 TlepeyeHb MPOrpaMMHOro odecrneyeHus (0OHOBJIEHUE MPOU3BOJUTCS MO Mepe
MOSIBJIEHNUSI HOBBIX BePCHii MPOrpaMmbl)

1. Microsoft Windows 7 Pro

2. Microsoft Office Professional Plus 2010

3. 1C: Yuusepcurer I[TPOD

122 Tlepeyenb  UHGPOPMAIMOHHBIX  CHPABOYHBIX  cHCTeM  (OOHOBJIEHHE
BBINOJIHSAETCSH €KeHeAeIbHO)

1. CnpaBounas npaBoBas cuctema «Koncymprantlimroc» (http://www.consultant.ru)

2. Nudopmannonno-npasosas cuctema «[CAPAHT» (http://www.garant.ru)

123 TlepeyeHb cOBpeMEHHBbIX NPO(eCcCHOHATBHBIX 023 TaHHBIX

1. IlpodeccuonanbHas 6a3a gaHHBIX «OTKpbIThIEe NaHHble MUHHMCTEpCTBA 00pa3oBaHUs U
nayku POy (http://xn----8sblcdzzacvucOjbg.xn--80abucjiibhv9a.xn--plai/opendata)

2. DnekTpoHHas oubymoreuHas cucrema Znanium.com (http://znanium.com)

3. Enunoe okHO mocTyma K oopasoBatensHbiM pecypcam (http://window.edu.ru)


http://открытые-данные.минобрнауки.рф/opendata/
http://znanium.com/
http://window.edu.ru/

13. MaTepuajibHO-TeXHUYeCKOe o0ecnedeHne JUCHUNIMHBI(MOTYJIs1)

JInss  mpoBeAeHHs — ayIUTOPHBIX  3aHATHUH  HEOOXOAMM  CTaHAApTHBIA  Habop
CHelraln3upoBaHHON y4eOHOM Mebenu U y4yeOHOro oOOpyJOBaHMS, a TaKXKe MYJIbTUMEAHITHOE
o0opynoBaHuE A JAEMOHCTpalMM Ipe3eHTaluuil Ha jekuusx. s mpoBeneHus NMpakTHUYECKUX
3aHATUH, a TaKKE€ OPraHU3aIMN CaMOCTOSITEIbHON pabOThl CTYJIEHTOB HEOOXOIUM KOMITbIOTEPHBIN
KJ1acc ¢ pabournMu MecTaMH, 00ECTIeYMBAIOIIMME BBIX0 B IHTEpHeT.

WunuBuayanbHble pe3yibTaThl OCBOEHHUS JUCHUIUIMHBI (UKCUPYIOTCS B 3JIEKTPOHHOU
UH(POPMALIMOHHO-00pa30BaTENbHON cpelle YHUBEPCUTETA.

Peanuzanusi yyeOHON mporpaMMbl 00ecleUMBAeTCsl JOCTYIIOM KaXJOro CTYJEHTa K
MH(POPMALIMOHHBIM pecypcaM — JJIEKTPOHHOW OMOIMOTEKEe U ceTeBbIM pecypcam Murepuer. s
ucnonszoBanuss UKT B yueOHOM mpoiiecce HEOOXOIMMO HATU4ME MPOrPAaMMHOIO OOecredeHus,
MO3BOJISIOIIETO OCYIIECTBIIATh NOUCK HH(POpManuu B ceTu MIHTEepHET, CUCTeMaTH3alHI0, aHATIN3 U
Mpe3eHTalNI0 HHPOpMAIUK, SKCIOPT HHPOPMAIUN HA U(POBbIE HOCUTEIH.

VYuebHas ayaAuTOpus JUIsl IPOBEACHUS 3aHATUH JICKIIMOHHOTO TUIIA, 3aHATHIH CEMUHAPCKOTO
TUMA, TPYNIOBBIX M HWHIAMBUAYAIbHBIX KOHCYJIbTAllUH, TEKYIIET0 KOHTPOJIS U MPOMEKYTOUHOM
aTTecTaluu, KypCOBOIO IPOEKTUPOBAHUS (BBIIIOJHEHHUS KYpCOBBIX padoT).

JlaGoparopus BEIYUCIUTENEHON TEXHHUKH.

[Tomenienue ocHamieHo 000pyI0BaHUEM U TEXHUUYECKUMHU CPEICTBAMU O0yUEHUS.

OcHoBHOE 000pyIOBaHUE:

ABTOMAaTU3UPOBaHHOE paboyee MECTO B COCTAaBE (CUCTEMHBIN OJIOK, MOHUTOP, KIIAaBUATYpPA,
MBIIIIb ), HHTEPAKTUBHBINA JUCIIICH.

JIaboparopHoe 00OpymOBaHUE: aBTOMATH3UPOBAaHHOE padodee mMecTo (KommbioTepbl — 13
IIT. ).

VY4eOHo-HarIgIHbIe TOCOOUS:

IIpe3enTanuu.

[Tomerienue s caMOCTOSTENBHON pabOTHI.

[Tomemnienue ocHaieHo 000pyI0BaHUEM M TEXHUYECKUMHU CPEICTBAMU O0yUEHUSI.

OcHoBHOE 000pyOBaHUE:!

KomnbroTepHass TeXHHKa C BO3MOXHOCTBbIO MOAKIIOUEHHMs K cetu UHTepHer wu
o0OecrieyeHreM J0CTyIa B JIEKTPOHHYIO MH(POPMAIIMOHHO-00pa30BaTeNbHYI0 Cpely YHUBEPCUTETA
(mepcoHanbHbIN KOMIIbIoTEp 10 mmIT.).

VY4eOHo-HarIgIHbIe TOCOOUS:

[IpesenTanumu.

[Tomernenue a1 caMOCTOSTENHHON pabOTHI.

YUuranbHbIN 3a1.

OcHoBHOE 000pyZOBaHUE:!

KomnbroTepHass TeXHHKa C BO3MOXHOCTBIO MOAKIIOUEHHMs K cetu UHTepHer wu
o0ecreyeHrneM J0CTyIa B AJIEKTPOHHYI0 MH(POPMAIIMOHHO-00pa30BaTEIbHYIO0 Cpely YHUBEPCUTETA
(xommprotep 10 mT., MpOEKTOp ¢ 3KpaHOM | IUT., MHOrO(QYHKIMOHAIBHOE YyCTpoiicTBo 1 miT.,
npuHrep 1 mr.)

Y4eOHO-HaITHBIE TOCOOUS:

YyeOHUKH W Yy4eOHO-METOAMYECKHE TOCOOMSs, TMEePUOANYECKUE W3JaHUs, CIpaBOYHAs
JauTeparypa.

CTeH/IbI ¢ TEeMAaTHYECKUMH BBHICTABKAMU.



